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Included in Kit Additional Supplies Needed 

Decorative Paper (2 – 1 holiday and 1 neutral) none 

Ribbon (2)  
 

For help in completing the project, see the picture tutorials below. 

Step 1:  Begin with 
an 8 ½ x 11 piece of 
decorative paper or 
wrapping paper. 
 

Step 2:  Fold paper in half 
vertically.  Unfold so that the 
wrong side of the paper 
(blank side OR design that will 
be on the inside of the 
envelope) is facing up. 

Step 3:  Fold both 
sides into the middle.  
Make sure that edges 
meet precisely in the 
middle, as this will 
show on the outside 
of your holder. 

Step 4:  Open 
your paper.  Fold 
each corner 
down, so it meets 
the fold line you 
created in step 3.  
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Step 5:  With corners now 
folded down, fold sides in 
the meet the middle again, 
just like in Step 3.  Turn 
over, so that you see this 
side:   

Step 6:  Fold your 
envelope in half, 
horizontally.  The  
sides with the 
corners folded 
down are now on 
the outside.  
Unfold. 

Step 7:  Fold the top 
edge down to meet the 
middle fold line you 
just created.  Crease. 

Step 8:  Fold 
bottom edge to 
the middle and 
just slightly 
above where 
top edge ends.  
Tuck this side 
just inside the 
side folded from 
the top.  See 
close up. 

Step 8 (cont.):  Close-up of final fold.   Yellow 
line marks where the edge of the bottom 
side ends, once it’s folded up into the middle 
and tucked inside the top half.  Bottom 
corners tuck inside the top corners as shown 
by the red lines. 

Step 9:  Fold 
entire piece in 
half, enclose 
gift card, and 
tie closed with 
ribbon. 

 

 

Questions?  Call us at 860-828-7126 or email Anne Henriques at ahenriques@berlinpeck.org. 

Check out all our Take and Make Craft Kits at https://berlinpeck.org/take-make/  
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